Your Name
you@example.com  |  07000 000000  |  Town

[Date]
[Hiring manager's name]
[Company]
[Town]
Re: [The job you are applying for], reference [number]
Dear [Hiring manager's name],
I am writing to apply for the post of [job title], which I saw [where you saw it]. With [number] years in [your field], I would bring [the one thing you most want them to know] to your team.
In my present role at [company] I [an achievement, with a figure if you have one]. Before that, at [company], I [another achievement that fits what this job asks for].
What draws me to [company] is [something true and particular about them]. I would welcome the chance to talk about how I could help with [a need the advertisement names].
My CV is attached. Thank you for considering my application; I look forward to hearing from you.
Yours sincerely,
Your Name
