THE NEWSLETTER
News, dates and stories from [your organisation]
Issue 1	[Month and year]
	Our lead story
Start with the story most readers will want: what happened, who it matters to and what comes next.
Keep paragraphs short. A newsletter is read in a few minutes, often on a phone.
"A good quote from someone in the story brings it to life."
Welcome to new members
Introduce the people who have joined since the last issue, with a line about each.
Spotlight
A longer piece about one person, project or place: what they do, why it matters and what readers can learn from it.
End with how to find out more, or how to take part.
	News in brief
A short item: one or two sentences.
Another short item, with a date or a link to find out more.
From the team
A word from someone readers know: what the team has been working on and what is planned.
DATES FOR THE DIARY
[Date]  Open day
[Date]  Annual meeting
[Date]  Summer party
Get involved
Tell readers how they can help: volunteer, come along, or send in a story for the next issue.
Write to hello@example.com or call 07000 000000.
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